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SECTION1 INTRODUCTION

This manual provides detailed instructions for the use of Central Web Application (CWA).

11 CWA OVERVIEW

CWA was created to review and approve services online and to cost Personal Property shipments
for electronic payment of Transportation Provider (TP) invoices via U.S. Bank/PowerTrack. In
order for PowerTrack to automatically pay TP invoices, the individual items being billed must be
approved and/or denied, and then independently costed by the government.

The three primary components of the CWA system are EDI Processing Engine, Web Application
for the user interface, and Costing Engine (CE). The CWA database is coupled to the
Transportation Operational Personal Property Standard System (TOPS)/TOPS History (THIST)
database currently used for Personal Property Shipping. The coupling is via a database trigger
on the THIST database that updates the CWA database with shipment information for shipments
that are being paid by U.S. Bank/PowerTrack. In addition, the CWA authentication is integrated
with the SDDC Electronic Transportation Acquisition (ETA) central authentication service,
allowing all SDDC ETA users the ability to access CWA with their common ETA login.

1.2 OBJECTIVES

Therole of the CWA isasfollows:

1 Receive a copy of the TP invoice from PowerTrack electronically, via Electronic Data
Interchange (EDI) transactions over Hypertext Transfer Protocol-Secure (HTTPS). (EDI-
859 transaction)

2. Validate the invoices it receives from PowerTrack, and rgject invoices that have
erroneous data (shipment BL number, TP SCAC, origin/destination GBLOC). The CWA
notifies PowerTrack of any/all errorsvia EDI transactions over HTTPS. (EDI-824
transaction)

3. Present the invoice data to the government representatives from Personal Property
Shipping Office (PPSO) for individual item verification and approval. In addition, TP
representatives adjust invoices and approve reports.

4, Generate a government cost for each approved item on the invoice, based on the item and
its associated units and quantities.

5. Send a government-costed invoice to PowerTrack electronicaly, via EDI transactions
over HTTPS. (EDI-858 transaction)

6. Receive summary payment information from PowerTrack via EDI transactions over

HTTPS and store information as well as present reports. (EDI-810 transaction)

September 14, 2004 1-1 Contract Number W81GY E-04-F-0088
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7. Provide a viewable audit for all database changes that occur during the processing of
items 1 through 6 above.

1.3 REQUIREMENTS

The technical and functional requirements. design, develop, integrate, test, and deploy the CWA
system. CWA will provide the following functionality:

» Dataretrieval from THIST

*  Web accessfor al user types

» Government costing/rating engine

* EDI interface with PowerTrack

»  Secure access controlled by SDDC’'s ETA portal
* Fully functional audit module

* Management and oversight capability

* Reports generation.

14 USERTYPES

TP: TP users have the ability to view reports associated with their Standard Carrier Alpha Code
(SCAC) as well as the ability to add and remove services for records associated with their
SCAC. TP users are also able to update quantities of services as necessary. TP users are able to
view thelist of all shipments associated with their SCAC.

TP Multiple: TP Multiple users have the same capabilities as TP users. Additionally, they can
view and act on records for multiple SCACs. TP Multiple users are able to view the list of all
shipments associated with the SCACs.

TP Agent: No access at thistime.

15 WINDOWSAND INTERNET BROWSERS

This manual uses Microsoft® Windows navigational techniques, terminology, and mouse
conventions. It is assumed that the user is familiar with terms such as click, double-click, select,
choose, menu, and window. If not, please check the Windows manual.

Note: The term “click” is used throughout this manual, generically, with regard
to the left mouse button. If a function requires clicking the right mouse
button, the manual specifically statesit.

September 14, 2004 1-2 Contract Number W81GY E-04-F-0088
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1.5.1 Standard Conventions

Because Netscape Navigator,” Microsoft® Internet Explorer and the Windows operating
environment al use a Graphical User Interface (GUI) to display information, moving from task
to task in the CWA primarily requires mouse work. Click on links (colored and underlined
words) to move to other more definitive pages, or on buttons (graphics) that confirm entry or
In some cases, the user must click in a text box to enter specific
information. In other areas, the user clicks on a drop down list box that allows scrolling through

move to a specific page.

alist of information from which to choose. A list of standard conventions follows:

Links

Web Page or
Screen Names

Buttons

Web pages do not have page numbers as references to help users
find specific information as printed books do. They have links that
act as direct go-to functions. The module displays links as
underlined blue text. To activate a link, position the pointer
anywhere over the underlined text. Notice that the normal arrow-
shaped pointer changes to a hand-shaped pointer, indicating an
activelink. Click on the text. When activated by a mouse click, the
link accesses the address for the electronic page requested and
displaysit. Links change color when activated. In the module, they
appear as underlined purple text to remind the user that the link has
been previously selected. The change in color does not affect the
function of the link — users can dtill activate it again by clicking on
it. The change in color only serves as a reminder that the page
displayed by the link has been viewed earlier. In this manual, links
are nonfunctioning and appear as underlined, italics black text, such
as Member Information.

Web pages, also called screens, are distinctive parts of the module.
Web page names identify the process to be used.

Buttons are connections that, when activated, complete a function,
e.g., submit or search. Buttons in the module appear as three-
dimensional rectangles with text insde. To activate a button,
position the pointer over the text on the button and click once.
Buttons are identified in this manual in brackets and bold type, such
as [Submit Request].

September 14, 2004
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Text Boxes  Use text boxes to enter limited information for a single field or to
enter datafor a search query. To enter data into text boxes, position
the pointer over the text box and click. When the blinking cursor is
displayed, type the data in the text box. If data is aready in the
field, click and drag the cursor to highlight the text and then type the
new data. The new text replaces the previous information.

Drop Down A drop down list box is atext box that provides alist of information
List Box from which to choose, such as alist of the months of the year. To
use a drop down list, position the pointer over the arrow to the right
of the box and click once. A list drops down or pops up from the
box. Locate the desired item, position the pointer over that item,
and click once. The box collapses and the selected data is displayed
in the box. If the box contains more data than can be displayed on
one screen, a scroll bar is displayed on the right side of the box. To
move up or down the list, hold the mouse button down and drag the
scroll bar handle in the appropriate direction. If the first letter of the
item is known, click inside the drop down list box and type that
letter. The system takes the user to the first item in thelist that starts
with that letter. Type the same letter again and the next item in the
list is displayed in the box. For example, in adrop down list box for
the month, type the letter “a’ and April is displayed, type “a’ again
and August is displayed.

Radio Radio buttons are used when there can be more than one possible
Buttons  valid value but only one value can be selected. They appear as
small circles to the left of the value title or name. To activate a
radio button, position the pointer over the circle and click. When
selected, asmall black dot is displayed inside the circle. To deselect
a radio button, follow the same procedure and the dot disappears

from the circle.

Error During normal use, the module may display a JavaScript dialog box
M essages and that indicates incorrect data has been entered. If an error box is
Pages  displayed, return to the previous page by clicking [OK] in the dialog

box.
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DCN 1804369-311-099



Central Web Application TP User's Manual

Error pages identify specific problem(s) and recommend the user
correct the listed error(s). Error pages are generated whenever
[Continue] or [Submit Request] are clicked and the module has
determined that the data entered is incomplete or not in the correct
format. If an error page is displayed, return to the previous page by
clicking [Back] on the browser toolbar. (See Figures 1-1 and 1-2)

1.5.2 Internet Browser Pull-Down Menus

Users can find the pull-down menus when needed just above the browser Toolbars (Figures 1-1
and 1-2) on any page.

/3 Home - Microsoft Internet Explorer | L

Fle Edt Mew Favorkes Took Help i
bk 9 - ) ﬁ‘ Qsearh Sireotes et @‘% cE

s | j P Lns?

Figure1-1. Internet Explorer Toolbar

A FTA:Hectronc Transportation Pf'tqtﬁ's'iijid'ﬁf- h'llunsuft it LJAlx

Fle Edt Yew Favorkes Toos Hep i
vk + 9 @ ﬁ‘@Search (o o @Medie @‘% é

Ak 1 s ek e, oy o| p% Lo

Figure1-2. Internet Explorer Toolbar

To access the pull-down menu, click on the menu name and a list drops down. Click on the
desired selection. Arrow keys can be used to move to a selection or, in some cases, type the
underlined letter of the selection (use lowercase); then press [Enter].

To close a pull-down menu without selecting an item, click anywhere on the desktop or press
[Esc]. Many of the Toolbar buttons are functions that also can be accessed through the pull-
down menus.
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For information on the browser’s menu functions and capabilities, please consult the browser’s
manual or use the Help/Contents function on the browser’s Tool bar.

16 CWALOGIN PROCESS

The following sections provide instructions for logging into the CWA.
1.6.1 ETA Registration
The first step in accessing the CWA is to request a User ID and Password through the SDDC

ETA web site. The Uniform Resource Locator (URL) for the server is https://eta.sddc.army.mil.
There are two options to access CWA: new user and existing ETA user.

E-Electro nic Transportation Acquisition

Eegister for First Time - Register for Add'l Systerms - Edit User Profile - Forgot Password - Contact ETA - Help

Freight / Cargo Attention ETA Users:
Passenger 3 3 . -
The DoD mandate for logging in with a digital
Personal Property certificate / CAC / smart card has been moved to
General April 2004 (rea_d S]] ] memorandum]_. Until_that date,
users may log into ETA systems using a digital
certificate f CAC F smart card or using a user 1D and
password.

e Learn more about digital cerificates and ETA
= Register your digital cenificate in ETA

Welcome to Electronic Transportation Acquisition
(ETA), which provides a single point of access to
Surface Deployment and Distribution Cammand
(SDDC) webh systerms as well as links to other
transportation sites. For more about ETA, please visit
our Help page.

If you are already an ETA user, please click a system
category on the left to display its corresponding links
or click an aoption above.

To register for ETA as a first-time user, click that
aption above.

S0ODC HOME PAGE | TRAMSCOM | A | MSC | Security Motice | Disclaimer | DoD Pl Root Cedificate

Figure1-3. ETA — Electronic Transportation Acquisition Main Menu
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1.6.1.1 New User Registration

If it isthe first time a user is registering for an ETA User ID and Password, click on the Register
for First Time link and the New User Registration for ETA Page (1 of 2) is displayed (Figure 1-

4).

%Electrcrﬂc Tro iy S Callicorl Scaguii=iticara

B TEaed Nirres s semEa bl sanlye I0gun sl seaeky b ann FTOL
ee cdus ssrans 0aF dhees Fosllormmcirng:

Mewvr UUser Reglstraticamn for ET O

=
: = L P P [ E TR B e

Seeagm 4 aer

Fre o Fats o) ==

]

= |° =5

— | Tk | mmeeem  Wimecmieeeee owede=. 7 aane
cccccc [TeTS
[ ] (PR === = —==—I=1 o
1 [T == ==L o-=rxi— =1 o
— e ey
- - o

ens ses —oa.ess o 1 mEr scizsiens 1 = (=S |

L+ 4

Figure 1-4. ETA Registration Page
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Scroll down on either registration page until the “Personal Property” section is visible. Within

this section is aline for CWA. Click in the check box to the left of “CWA?” then select a role

from the drop down list on the right. Once arole is selected for the system, click on [Generate
Request Form] and the New User Registration for ETA Page (2 of 2) is displayed (Figure 1-5).

m Elactronic Transportation Acquisition

Hew User Registration for ETA

sippd gby

+ Paaz- e nel-ti cw il —wz Mo
= lizlit a3 .ol mlh ohoratznzk R ohe AL lAL S e et s oTte AzILS TR ZpTaca.
+ TPk oca Sbevi THin-x e a cecn omeadi-n oo owe- Mo m-
= tI e eIlel 3Ipiatocts CRe U

Find Humm Eai |

Wirlilln Initial |

1.est Humn =1

Hamu Sl (S, b, G =

Mank ! Mosule [

Jub S Pacition Titln [

Mailing Addma: ] inn 13 =

Mailing Addmac ] inn 71 [

ity der ]

eans * [Fasmimas — =]

Caunmy * [CriCoEraaes =1

Tip S Pieatal Canle s —

fammunEs I Pl Car | Fa |

NAH Mhune [ Fa [

[ Humbwi

NAH FAY [

Fuonail Malily o * |

Nzliily ! Tompany ! Dopanicalion * |

Tampany Miveimm |

(sl

r.RI 0 *

TP Multiplu Canle 30 Suoda I

Sardcr * S "'l

L B e Pl =22cHl cm |
Figure 1-5. ETA Application Screen
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Complete all the fields on the registration application that are marked with an asterisk (*). Be
sure to enter a valid email address because passwords are provided via email messages. When
al information has been entered, click on [Submit Request].

A pop-up window is displayed asking “Is this address correct: < email address >.” If the
information is correct, click on [OK]. If the information is incorrect, click on [Cancel], make
any needed corrections and resubmit the data.

After clicking [OK], a page is displayed with a Request ID. This Request ID will become the
user's ETA User ID upon approval. Make a note of the User ID that is listed on this page. Print
a copy of the message if a paper copy is needed. This page will not be accessible later. A
confirmation message containing the information on this page will be emailed. If the
confirmation is not received, contact one of the ETA System Administrators.

1.6.1.2 Existing ETA User Registration

If the user has aready registered on ETA for access to another system, click on the Register for
Add'| Systems link, a pop-up window is displayed (Figure 1-6).

User ID

Password

Submit | Feset |

Figure 1-6. User 1D and Password Screen

Enter the ETA User Name and Password and click on [OK], the Register for Additional ETA
Systems Page is displayed (Figure 1-7).
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Figure 1-7. Additional Registration Screen

Scroll down on either registration page until the “Personal Property” section is visible. Within
this section is a line for CWA. Click in the check box to the left of “CWA” then select arole
from the drop down list on the right. Once arole is selected for the system, click on [Generate
Request Form] and the Register for Additional ETA Systems Pageis displayed (Figure 1-8).
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%Electronic Transportation Acquisition

Register for Additional ETA Systems

Step 2 of 2

s Please complete the following form.
« Fields marked with an asterisk (%) are REQUIRED elements. All other fields are optional.
e Click the "Submit Request” button at the battom when you are finished.

First Name

Middle Initial

Last Name

Name Suffix (Sr., Jr., Il
Rank / Grade

Joh / Position Title
Mailing Address (Line 1)
Mailing Address {Line 2)
City

State

Country

Zip / Postal Code
Commercial Phone
DSH Phone

FAX Humber

DSN FAX

Email Address

Activity / Company / Organization * I

Company Division

GBLOC

*
il
]
|
|
a
|
* |
* [VIRGINIA -
* [UNITED STATES =]
# |
* | Ext:l
I Ext:!
|
|

sl

il

Submit Feguest |

Feset Farm |

Figure 1-8. Register for Additional ETA System Screen
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Complete all the fields on the registration application that are marked with an asterisk (*). Be
sure to enter a valid email address because passwords are provided via email messages. When
al information has been entered, click on [Submit Request].

A pop-up window is displayed asking “Is this address correct: < email address >.” If the
information is correct, click on [OK]. If the information is incorrect, click on [Cancel], make
any needed corrections and resubmit the data.

After clicking [OK], a page is displayed with a Request ID. This Request ID will become the
user's ETA User ID upon approval. Make a note of the User ID that is listed on this page. Print
a copy of the message if a paper copy is needed. This page will not be accessible later. A
confirmation message containing the information on this page will be emailed. If the
confirmation is not received, contact one of the ETA System Administrators.

1.6.1.3 Password Updates

In accordance with SDDC security requirements, passwords will be updated on a regular basis.
However, users can request a password update at anytime through the ETA Main Menu page
(Figure 1-3) by clicking on the Forgot Password link. Users must enter their User ID and click
on [Submit]. Userswill receive anew password viaemail.

1.6.1.4 Email Address Updates

In accordance with SDDC security requirements, users must have a current email address. If the
email address has changed since the initia registration, the user must update the information
through the ETA web site. The URL for the server is https://eta.sddc.army.mil. Click on the
Edit User Profile link, located at the top of the screen (Figure 1-3). Enter the appropriate user id
and password (this may not be necessary if the user is currently logged into the module.) The
ETA User Update screen will be displayed. Thisis similar to Figure 1-5. Scroll down to the
bottom of the screen to view the “Email Address” field. Update the email address as appropriate
by clicking and dragging in the text box to highlight the incorrect text and type in the correct
information. Click on [Save Changes] to save the change.

1.6.2CWA Login

To access CWA, use the ETA Main Page. Enter the URL for the ETA Server. When the ETA
Main Page is displayed, click on the Personal Property link. A set of links concerning Personal
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Property issues will be displayed. Click on the CWA link. This link will open a small window
requesting the user’s User ID and Password (Figure 1-9). Enter the appropriate User Name and
Password then click on [OK]. The Internet browser opens another window and the first page of
the CWA is displayed. The role selected when the user registered will determine access to any
CWA functions defined by that role.

User ID

Password

Submit | Feset |

Figure 1-9. Network Password
1.6.3 SDDC Point of Contact

Surface Deployment and Distribution Command
200 Stovall Street

SDG6-AP

Alexandria, Virginia 22332

George Thomas: (703) 428-2237
DSN: 328
FAX: (703) 428-3390

1.6.4 Exiting CWA

Users can exit CWA from anywhere in the system. In the upper right-hand corner of the browser
Titlebar, there are three boxes (refer to Figures 1-1 and 1-2). Click on the [X]. The outer
browser window closes and the session is closed. Users can aso choose File on the browser
pull-down menu, scroll down to and click Exit. Either of these methods ends the user’s session.
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SECTION2 CWA

21 CWA MAIN SCREEN

Once you have gone through the ETA system and entered your User ID and Password for the
CWA, the CWA Main Page screen is displayed.

9 5, SDDC Central Web Application (CWA)

Welcome to the SDDC Central Web Application.
Teou have been authenticated wia ETA. CurrentLoginlD: nels0023 Tzer Type: TEPMultiple Identfier:
Click the butten below to access the CWA

Enter Cubh,

Figure2-1. CWA Main Screen

2.1.1 Error Messages

If a pop-up window error message is displayed, follow the instructions listed to correct the error.

23 TP SCREENS

231 LoginasaTP

To access CWA, the user will click onthe [Enter CWA] button.

tember 14, - ontract Number -04-F-
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SDDC Central Web Application (CWA)

Welcome to the SDDC Central Web Application.
Tou have been authenticated via ETA. CurrentLoginIT: nels0023 TTserType: TPIMultiple Identifier:
Chcle the button below to access the CWA,

E nter Cuads,

Figure2-2. TP Multiple Login Screen

2.3.2 TP Multiple Main Page

Once the user logs into CWA and clicks on the [Enter CWA] button, the TP Main Page will be
displayed.

Y -?-:::;. S OWA TT View

=

L1 Dlain age MS0CAL — 1

= -P.
= BT T T H B T Y (R I W H | IR F B icetrrsbees i rnera e
T F TS T ogqumeesd e g oaleeeroneng eeilio g SRS dzpeeest o i S eait i g e L ez e

Tagimal,, gL = el D . Hpeetes - = el -
e o s Sageer s TR sl b oag T i HIET gl b e "o TP SO T wepadt | e aazit e Liper e
;' ! iy ’ it foreeddives "z een ez Ll
LR NETES
Pl ety T b TR LS
FoaiT= i | 21221 remn Lrcpe cm - 2

L FCEI ISP BT B B R BN I | I TR R TR TR

mew Seepzitag ety Dreecmdl aloea o
ezt e el e, e

Ll IO NI B B PR TR B PR SO B U BTN I BT PRI W HCE I B RS I | S SRR e IS T

Ira ey _rpsid b lzpins rkt-2s0sac o s et (Frpins 21w 1, al wo isd 2rs iskrnsirr a
eraiEpradtan sd sTe, r wra v dia D hoca eir s Dy sdibon, LR 1EE Faea
DIFEONASbE TEPIME, 206 1L ala TEOE I I oA S Pecrspassrt awa allsr viesb g (oeTlia
T

IFe frs sipod ] v w0l aliv J352 70 v sa (TE A p =g g8~ (ssfoasia - sdsn msrt

IFe =L rksa I Zlovsas boaesspirka (Ll w2 crocsis Bodb_torasia: - 2d sy nsrt

Figure2-3. TP Multiple Main Page Screen
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2.3.3 Select aspecific TP

The TP Multiple user will select a specific TP SCAC from the drop down window to view/edit
shipment information.

TP Main Page (SCAC =)

This is the main page for TPs and their agents/representatives. Here you can view shipment information for a
TP, generate reports of open items awaiting PPS0 approval, or modify existing shipment invoice data.

TPAgents or TPMultiple Login Types MUST select a specific TP SCAC you wish to viewdedit shipment
information for from the dropdown below.

Commpiing Hism  DATCD

The YWiew Pending tems link will allows users to view a report page showing all shipments that have invoices
with pending/disputed/denied items, for a given SCAC.

The Wiew BL(s) link will allow users to search for shipments by a date range, and optionally Code of Service,
for a gQiven SCAC.

The Search For Shipment(s) link will allow you to locate shipments by BL Mumber, Member Last Mame,
tember SSM, and TP Invoice Number or Reference Mumber, for a given SCAC. Searches can also be done
using a wildcard character ().

The Open/Unpaid ltem Reports link takes users to a set of reports showing all invoiced items that remainin a
pending/disputedidenied state, or remain unpaid, for a given SCAC . In addition, TPMultiples have
consolidated report(s), showing open items for all SCACs they represent, available inweb and download
farm.

The Pre Approvals link will allow users to view pre approval services for a specified shipment.

The Print BL link will allows users to wiewdprint a FDF version of the BL/GBL for a specified shipment.

Figure2-4. TP Drop Down Window Screen

234 View Pending Itemsfor TP

Click on the link View Pending Items for TP to view pending items for TP. This link provides
two options: View Items and Edit Items.
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i

€y 7 SDDC CWA (TP: GRAF)
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Figure 2-5. View Pending Items Screen

2.34.1View ltems

Click on the link View Items to view shipment services and charges. This is a read-only option.
Note: The user isonly ableto view the shipment record.

€Y, i SDDC CWA (TP: GRAF)

Sulpnuctr Sercdecs nnd Chanees
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Figure 2-6. View Items Screen
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Shipment Services and Charges

BL Number: 0018 5ANCHEZ, PHILLIF D TP SCAC:

FP50 Shipment Hote

@TP Shipment Hote

Location

Locaton LocationCode So 2 City State County

2 1 AL PREIPCEK TOPS/THIST ALEZOHDELL L ALECIAHDELS
ADDEESS

2 e AR PEIPCE TPErroice ALEZIOHDELL L ALECIAHDELS
ADDEESS

SHIPMEHT PEILAREY

DELTVEEY ADDEESS PRIDLY TOPS/THIST KEANEOHE BAY HI HOHOLULTT
SHIPMEHNT PEILAEY :

DELTWERY ADDEESS PRIDLY TPRrrice PEART. HAREOR HI

SHIPMEHT PEILAREY "

DELTVEEY ADDEESS PREIDLY TPErroice PEARL HAFEOR

SHIPMEHNT POET USED PETUID TPEmroice BALTIMOEE DI EBALT CITY
SHIPMEHNT POET TUSED PETUID TPEmroice PEARL HAFREOR

2 B SR RS DESTEIT TOPS/THIST PEARL CITY HI HOHOLULIT

ADDREESS

Invoice Number: 95534

Linehaul Charges

Linehaul Charges

Help

Fip RateAvrea Couniry
22301 sas us
223201 us
et Tsae us
a8601 11589 s

soe
21202 us

sae
DETER Tsae us

MNet | 1
Approval Srhy Weight o i 5 Imvoice EDI PowerTrack i
it Ttem Code DescripHon (Billed FeweighLocations Dliles wnitNotes Meszages Seni Date BEOLEMNumber 850D CNumhber
Weight) [ | 1
EIF Tha hal 08
| & PPEOESE
DEHIED LHS Line Hanl Charge bl s EEIPCE T2TBRE ] 02:00:06 EDT 1 1
[52.43) Bprory 2004
Other Services/Charges
S o = ... Invoice FEDI PowerTrack,
Approval Status .ItemCod.e Description -anatmn(s) .Umix - Quantites ' S Noteg‘mssa@es:ﬁeni o 359I.XNanlier-859]:DCNanher
haves-  LSHD " FlatRate [1 Tha 05 |
APPROVEDAUTOMATICA0SA Erghocic e EEIECE — 13.32 020008 2 2
LHS SrpTUsn Bliles ’E EDT 2004
hvees |Sp s FlatRate |1 et hiline
APPROVEDAUTOMATICA0SA gl ERIDLY —l— 11.53 080006 3 &
LHs BrpTien Miles |1 EDT 2004
| | Tha 08 |
APPROVEDATTOMATICESC Eunker S/C Mid |Qtr |T 144 02:00:06 23 4
EDT 2004
| Tl hal 0%
BPPROVEDATTOMATICESC Eunker S/C Mid ity |T 7o 02:00:06 5 5
| EDT 2004
CDne Percent Tl Ful 08
APPROVEDATTOMATICSSS54 Service Charge H/b ity |T 75893 02:00:06 3 =)
[International) EDT 2004

MNet
Approval TIEE Weight . 5 i .y Invoice EDI PowerTrack
Status TItemCode Deseription (Billed ReweighLocations Miles 3 u.ntNotesmssms'Sent Tt B LEXNumber8S 2 IDCNumber
Weighi} .
2 1 EP Mon kil 26
APFROVEDLHSADD i];;e;tHaul & ?;224433) I2FFY -aprﬂﬂ = 10 727886 08:00:20 EDT 1 i
e i “HPRIDLY 2004
Other Services/Charges
Approval I Cie & = s Invoice EDI | PowerTrack
A lIi:emCod.eDescnptl.on Location(z} Units - Quantities PO .lblessages.sen‘ e SSQI.XNuniberlssg[[)CNu:nber
Cme Percent Service Mon hal 26
APPROVEDS5354 Charge ML Ot |T| 73.52 02:00:20 EDT 2 2
(International) 2004

Figure2-7. View Items Full Screen
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2.3.4.2 Edit Items

Click on the link Edit Items to edit shipment services and charges. This is an option to make
changes. TP will use this screen to correct invoice line item quantities, locations and cost values
aswell as add TP notes and enter reweigh information.

o 55

SDDC CWA (TP: GRAF)

B kbl

EETRR - BRRLE T LR by

H BT Ol B K
=1HMO' K R
L=11KH 1K FHI-
“=1"""EH KSTHETIl T
LIRS

T
AT -

TET

Siipmucr Sercdecs nnid Charees

CHr Tmm <wandr - [T [{TIYY Unumesy
EFN T ER R | 1-n "o S
EFAEEY] ES BT 1-n S

REH. H- KR 1 HHIIL. L. no S

1Kl =K ¥ 1 Lan "o E

1K al =2k ¥ no

K" ITHW F- 1 ESITT- r >

1Kl =K ¥ na

[ T 1 HHIN. LT TE- >

Tnvodes Wonsleers #=5%4

Figure 2-8. Edit Items Screen
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5 Tarlock Shipament

Location LocationCode
SHIPMEHT PEILMARY PICEIE

ADDRESS ERIELE
SHIPMENT PEIMARY PICKTTR

ADDRESE SR
SHIPLMENT PEIMAREY

DELIVERY ADDEESS ERIDEM
SHIPMIENT PRIMARY

DELIWERY ADDEESS 2Rl
SHIPLENT PEIMAREY

DELIVERY ADDEESS BRI
SHIPBIENT POET TSED DPETUSL
SHIPBIENT POET USED DPETUSL
SHIPMENT DESTIMATION SIT DETEIT

ADDEESS

Shipment Services and Charges

BL Number: JP-9T0018 $ANCHEZ FHILLIP D TP SCAC:

£ TF Shipment Note PRS0 Shipanent Mote Help
Location City State County Fip RateArea Couniry
Source
TOPS/THIST ALEMANDELL RS ALECIOHDELL 22301 meas us
TPRmoice ALEANDELS W ALEAHDELA 22301 us
TOPS/THIST EANEOHE EAY HI HOHOLTILTT Q6263 see us
TPRwroice PEARL HAREOR HI 23601 a9 us
TPRmoice PEARL HAREOR see
TPERwoice EBALTIMOEE ML EALT CITY 21202 us
TPERwoice DPEARL HAREOE megn
TORS/THIST PEARL CITY HI HOHOLTILTT Q6732 Isae us

Linehaul Charges

Invoice Number: 93534

MNet
- App: - . Weight - - - Imvoice EDI PowerTrack
Eﬂli_s‘aml:“lIinmCodeI)excrlphon-(B.]] 4 BeweighLocations Miles it Moiey Messages TV FREE 8501 A Number 852IDCNumber
{ Weight} _ | { | | |
. Tl ka1 02
Line Hzil 5245 [Entes  SSPEIPCK - PESORSE
DENIED LHS ; 3 e | [7275.86 = £ 080008 1 1
Charze (52.43) Bewsizh $Arproow = EDT 2004
Other Servicas/Charges
EditApproval Status Tiem CodeDascription  Location(s) Units - Quantities ]"""‘:: - ﬁfm Mesgages'gz:fgr;‘ksssmmussgmcnmu
el Bpripck | [Flatkate I | Tlm hal 08
APPROVEDATTOMATIC 4054 _S“E LHS ]1 232 £ 0E0008 2 2
archargs-LHE gy rop Miles  [[47 EDT 2004
el BrrnL v | [Flakate |1 | Tlwm Fal 02
APPROVEDATTOMATIC 4054 _S“’a eria ]1 1.53 £ 0E:0008 3 a
iehisses BrpTrsn [Miles |1 EDT 2004
| Tha hal 02
APPROVEDATTOMATICESC Banker 310 Hi4 Gty |1 |144 £ 0DE0008 4 4
| [ | EDT 2004
Tha k102
APPROVEDATTOMATICESC Banker 3/C  Hi4 [Qtr |1 ]?D £ DE0008 5 5
| | [ | EDT 2004
Ome Parment Tl hal 015
APPROVEDATTOMATIC 5354 Service Charge Hi4 Gy |1 |?5.E|3 £ DE0008 & &
[Intermational) EDT 2004

Linehaul Charges

olice Number: 955

et
sy Spproval s Weight . . - Invoice  EDI | PowerTrack,
Edig 2T hemCode Description  poF F ReweighLocations Mliles O o NotesTIEssa8es o o o o SR L XN umber#20IDC Number
| . Weighi} L 1 1 ! | .
Line Haul -5 Ton Ful 26
] 5243 Enter RIFCE - !
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Figure 2-9. Edit Items Full Screen
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2.3.4.3 Shipment Service L ocation I nformation

To edit shipment service location information for a particular line item, click on the link listed in
the Locations column, enter new address and new zip code, select the new rate area from the
drop down list and click the [Submit Edit] button. Example: ORGSIT — Shipment Origin SIT

Address.

Note: For complete list of shipping address types see Appendix B.

Shipment Service Location

Information
Blacution e ;I—:E;JIENT ORIGIN 81T ADDRESS
%;é??;;fﬁmtm e TF INVOICE
Street Address: I
City: |PEARL HARBOR
Connty: I
State: I_
Country: l_
Enter Hew Zip Code: I_
Current Fate Area: ipe]

Select Mewr Hate Area:

Subrnit Edit !

lSeIe::t From Dropdown :}

Figure 2-10. Shipment Service L ocation Information Screen

2.3.4.4 M essages

Example: Click on the pencil icon link to enter a message. Click the [Add Message] button,
enter new text in the box, select the origin or destination GBLOC and click the [Save] button.
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Ttemn Code: LHS (Line Haul Charge)
[ Date [ Fom | T [ Mesageten | |
Add Message Close

Figure2-11. Messages Screen

=

Message:
=

Sender: AAEE (mel:0023)

Ta: | CLPK {Origin GBLOC) |

Save | Cloze |
Figure 2-12. Add Message Screen
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2.3.45 EDI Notes

EDI Notes column displays computer-generated costing engine messages (notes for denial of
items by costing engine).

Ttem Clode: 10005
(hLaxpald)

FE=Z0 MHote: (Z2E1D) Service
and percent rates not
avallable.

Figure2-13. EDI Notes Screen

2.3.4.6 Edit Locking

As soon as the user enters edit mode from a search page, or other page, the Edit Locking tool
automatically locks the shipment and no other user is able to access the shipment record. The
Edit Locking alows the user to explicitly unlock shipments directly from the edit pages,
otherwise the lock "times-out" after a given time period. On all the search results pages, Edit
Locking displays the lock status for each shipment, including the ETA user ID.

Wiewr Thexves Edid Tiheawne

.
.
Lo

lg. Cru=l=C0002 757

1

T

Figure 2-14. Edit Lock Screen

2.3.4.7 Enter Reweigh Information

Click on the Enter Reweigh link to enter/edit Reweigh information.
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Enter Reweigh Information

Click the calendar icon hink to select a date.

Enter Reweigh Date: I EHl g 01-fan 2604
Enter FEeweizh Weight (in pounds): I
= |

Eeweizh Haote:

=

Submit Beweigh I

Figure 2-15. Reweigh Screen
2.35ViewBLs

Click on the link View BLs to generate shipments report. Select one of the date types from the
drop down window, enter the date range and click the [Get Shipments] button.

Note: In addition, the user can filter the shipments report by Code of Service, if desired.
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Figure2-16. View BLs Screen
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Example: View by Pickup Date

4 q S CWA (T AALLY

Yiwwr BELy cdalelype—0ich ppliaie 3OAC-AALE siariliate—TIMg U4 G5 eaud Dade— 201K 1% (1]

L Ahiparn [ETIPERT) 1Y = Nad T, LL.L Ay,

TP bl TueTE o
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=] R 470352 KT e Siztrian nn== L -

Figure2-17. View by Pickup Date Screen
2.3.6 Search for Shipments

Click on the link Search for Shipments. This link provides five search options: BL Number,
Customer SSN, Customer Last Name, TP Invoice Number, and TP Reference Number.

4] _-,"# SO CWA (11 AALLY

AL Search Form (L 3CAC AALF

2o mburd InU=HL N TH " Iz wH ke FordzerpH. | dech s wd ihpareersemdb =L rercdr i o et S Arde 0™ o ke B crerke TR Mk
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Figure 2-18. Search for Shipments Screen
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2.3.6.1 Search by BL Number

Example: Enter BL Number and click [Search]. Thislink provides two options: View Items and
Edit Items.

0\ ' SDDC CWA (TP: AALF)

Scnrcle Resobes foar Senecls by BT, annnboer — JP-847605 (R0 AC — A AT T

JELL oA ] L P L H L T Aereles Heudle: 5LE BT R [T T
‘ = A TG PR TR I v TR Wy L) ezl Ll [ [E

Figure 2-19. Search Resultsby BL Number Screen

2.3.7 Open/Unpaid Item Reports

Click on the link Open/Unpaid Item Reports from the main menu on the left side to view the
reports page.

SDDC CWA Reports (TP SCAC: HILI)

TP Open/Unpaid Items Report Main Page

CWd Main Page

TE Main Page This is the main page for the TFs and their agentsirepresentatives to view open/unpaid item approval
Wigw Open Items reports. Use the links on the left to select the report desired.

Wiew Tnpaid [tems

s [f your login type is TRAgent or TPMultiple, use the dropdown to select the TP SCAC you wish to view

the reports for.

Currently Selected TP SCAC: HILI
Select TP SCAC: ISeIed From Dropdownj

Figure 2-20. Open/Unpaid Item Reports Screen
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2.3.7.1 View Open Items

Click on the link View Open Items to view open items. This link provides four view options:
Show Pending Items (displayed by default), Show Denied/Disputed Items, Show All
Unapproved Items, and Sort by Age.

i

oy 5 SDDC CWA Reports (TP SCAC: AAEK)

{Ipen Thens B opt
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o Ebr Facad e anEl Az
e Tl JrClait Tl S LU P RO | [P P L S T
Vi B ":"" Firosin: 0y T s taa pimmd TELD
Lewrar Learar aoEs :}"’ Surange  1PILRPonbTEs AT g S e T
Earhlrr
Ed & =z A 1% 1% I 5= AT 1s Lag WEE g ewtio, TR
Tk
T
B 2 o A 1% 1% 12.= S AR LKy T peReyg AR
| ks
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Figure2-21. View Open Items Screen

Example 1: Show Denied/Disputed Items

4] ? S OWA Reports (1] 5CACT: TTLIY

Chpem Lleme Hepurl

e H,, T
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L
—Hic By P leeliea FlomFoen 7 g an e Tur. = v i F Ty
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Figure 2-22. Show Denied/Disputed Items Screen
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Example 2: Show All Unapproved Items

P OWA Reports (TP SUCAC: AALNK
40 SDIDC CWA Rep I'P SCAC: AAFT

Cipen Llem Beporl

F T S R e E R S A [ TP e e e Gt T

Tha Ikl Eamm il Wlcdiers 222 110 a™ an ks TRas 3 ral o woilvm o2 igaedd "o kg aerst fiprdd, oo e i) ok Jum rzl Er e ke
Lok T

.;':"'_"; .If'f':‘_ T Awrekes “Ir]..,- m.'r #591 Tdwaake s DEAMT T miakis m D p....::u"gﬁ:':" ";,’rﬁr"" Fekeais Thike
Thoosd
) R S 1 == Es, e -1in S | VT ERR Hrirg L CRCH i |
e
| T
R e M = s “4en AT =177 L B FwdT LT
s
Thoosd
e etk AR == - | -1 S wbiw Herkbrg LR Hrirg L R |
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Figure 2-23. Show All Unapproved Items Screen

Example 3: Sort by Age

G SDINC CWA Reports {11 SCAC AAKK
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Figure2-24. Sort by Age Screen
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2.3.7.2 View Unpaid Items

Click on the link View Unpaid Items to view unpaid items. To view Date Range report, enter
start date, end date and click the [Submit Date Range Report] button. To view a report of al
unpaid itemsfor a TP, click on the link Click Here.

0y :l_ﬁ S COWA Reports (1] S€°AL: AANKK)

Ungraid Mesom Repuoly

Lo P R P S A - PPgun i B S D ) ST, 1 1 Tyt 190

i oy T R R B b et Pt e DO oI b et ot L TR f e W I st et e R T o e oy T | et [ ol P
Ll U | CE cog 0 Feav-2
Selfas [ T g A= b3 N

Zulw @ [-A Foame 5ot |

Figure 2-25. View Unpaid Items Report Screen

Example 1: View Unpaid Items Date Range Report

0o L SDDC CWA Reports (TP SCAC: AAEK)
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Figure2-26. View Unpaid Items Date Range Report Screen
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Example 2: View areport of al unpaid itemsfor aTP

0 5 SDDC CWA Reports (TP SCAC: AAEK)
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Figure 2-27. Report of all Unpaid Items Screen

2.3.7.3 TP Multiple Reports

Click onthelink TP Multiple Reports.

i

A} T SDDC CWA Reports (TP SCAC: AAER)

TPYTuldhple Bepnrrs

“CHIE RG-S e SR Srp ik herst TR mGedier: rebspl Lo L R ng=en ek el deraveprardn 2 wd 1Y ngedierdd

[T FPy [PPSR R N | LS I

Figure2-28. TP Multiple Reports Screen
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Example 1. Click on the link View report of all unapproved items for all TPs with approval

status. Thisreport lists al items with pending, denied, disputed or updated statuses that have not
been paid by PowerTrack.

o sDDC CWA Reports (TP SCAC: AAEK)
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Figure2-29. TP Multiple Report View Screen

Example 2: Click on the link Download report of all unapproved items for TPs with approval
status to download the report.

Note: To download the report, click on the link Download Report. Save the file to a disk or on
your hard drive. Open Microsoft Excel on your personal computer (PC) and open the file with
the report. Next, click the ‘Delimited’ box and click the [Next] button. Then click to undo the
‘Tab’ box; check the ‘Other’ box and insert the pipe symbol ( | ) on your keyboard, click the
[Next] button, then click the [Finish] button.
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CWA Main Page
TP Main Page
View Open [terms

Yiew Unpand [tems

SDDC CWA Reports (TP SCAC: HILI)

TPMultiple Reports

The report fils 15 2 pipe delimuted (| ) text file (txt file) that canbe opened divectly m Excel,

TPMultiple Report Download

The format of the dowmload file 15 as follows:

TPSCAC|ELHuberInvoiceumbers 5L E Huber 8 521 DCHumher temCode|Ttem Description antity & pprovalitabus PPSON ote|fubmuttedD ate

Dowmload Bepart

Click the Dovmload Report link below and save to your local disk to retreve the latest report of all unapproved thems for ol TRs.

Figure2-30. TP Multiple Report Download Screen

‘ A =]
A B C o | E | F | & | H [ 1 | | kK | L | ™ 0

| 1 |TP SCAC BL Mumbe Invoice MuiB59L% Mun853IDC Nultem Code ltem DesciQuantity  Appraval 5 PPS0 Nat Submitted Date

| 2 |AALF JP-B76286 V235608 1151 LHS Line Haul ¢ 85.4 pending  null Mon Mar 01 19:43:08 EST 2004
|3 |AALF JP-795216 V236182 1151 LHS Line Haul ¢ 163.75 pending  null Mon Mar 01 18:10:27 EST 2004
4 |AALF JP-795216 V236182 555 5094, Extra Pick 1 pending  null Mon Mar 01 18:10:27 EST 2004
| O |AALF JP-8159945 V237501 1151 LHS Line Haul ¢ B1.55 pending  |null Mon Mar 01 18:10:31 EST 2004
| B |AALF JP-815945 V237501 1131 518C SIT:Period 1 pending null Mon Mar 01 18:10:35 EST 2004
| 7 |AALF JP-8159945 V237501 2582 5180 Whse Han  81.55 pending  null Mon Mar 01 18:10:35 EST 2004
| O |AALF JP-8159945 V237501 353 5204 SIT Pup/Dy B1.85 pending  null Mon Mar 01 18:10:35 EST 2004
| 9 |AALF JP-819909 V237502 131 LHS Line Haul t  £9.45 pending  null Mon Mar 01 18:11:11 EST 2004
(10 |AALF JP-819909 V237502 1131 518C SIT:Period 1 pending  null Mon Mar 01 18:11:15 EST 2004
(11 |AALF JP-819909 V237502 252 5180 Whse Han  B9.45 pending  null Mon Mar 01 18:11:15 EST 2004
12 |AALF JP-819909 1237502 353 520A SIT Pup/Di 80 pending  null Mon Mar 01 18:11:15 EST 2004
13 | AALF JP-8159950 MWW237508 1151 LHS Line Haul ©  176.83 pending  null hlon Mar 01 18:11:18 EST 2004
14 | AMF JP-8159950 IW237508 555 5024 Labor Reg 10 pending  null hon Mar 01 18:11:18 EST 2004
| 15 |AALF JP-819950 M237508 B 56 5024 Labor Reg 64 pending  null hlon Mar 01 18:11:18 EST 2004
| 16 |AALF JP-819950 Wv237508 1151 5054 Reweigh F 1 pending  null hlon Mar 01 18:11:22 EST 2004
| 17 |AALF JP-819950 Ivv237508 4 54 5204 SIT Pup/Dy 175.75 pending  null hlon Mar 01 18:11:22 EST 2004
(18 |AALF JP-819950 IWv237508 353 518D Whse Han  175.75 pending  null Mon Mar 01 18:11:22 EST 2004
(13 |AALF JP-8159950 V237508 252 518C SIT:Period 1 pending  null Mon Mar 01 18:11:22 EST 2004
20 |AALF JP-445840 V237564 1151 LHS Line Haul ¢ 4.48 pending  null Mon Mar 01 18:11:24 EST 2004
| 21 |AALF JP-445840 237564 4154 5194 SIT:Period 1/pending  null Mon Mar 01 18:11:24 EST 2004
22 |AALF JP-445840 V237564 5 58 507K Unpack:Es 53 pending  null Mon Mar 01 18:11:24 EST 2004
| 23 |AALF JP-445840 V237564 656 5214 SIT Pup/Di 4.48 pending  null Mon Mar 01 18:11:24 EST 2004
| 24 |AALF JP-445840 V237564 555 519C Whse Han 4.48 pending  null Mon Mar 01 18:11:24 EST 2004
| 25 |AALF JP-620044 MV237ERS 131 LHS Line Hault  B62.39 pending  null Mon Mar 01 18:11:29 EST 2004
26 |AALF JP-620044 V237ERS 353 S20A SIT Pup/Dy 6239 pending  null Mon Mar 01 18:11:33 EST 2004
27 |AALF JP-620044 VV2376RS 282 5180 Whse Han  62.39 pending  null Mon Mar 01 18:11:33 EST 2004
|28 |AALF JP-620044 VV2376RS 1131 518C SIT: Period 1 pending  null Mon Mar 01 18:11:33 EST 2004

Figure2-31. TP Multiple Report in Microsoft Excel
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2.3.8 Pre Approvals

To view pre approval items for a particular BL, click on the link Pre Approvals, enter the BL
number and click the [Submit] button.

€Y, 5 SDDC CWA (TP: AAEK)
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Figure 2-32. Pre Approvals Screen

Example: Pre Approvals results for BL number ZY -025040

0 25 SDDC CWA (TP: HILI)
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Figure 2-33. Pre Approvals Results Screen
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2.39Print BL

Click on thelink Print BL to print the report. Enter BL Number and click [ Submit].

) 35 SDDC CWA TP View

Frdur AT,

vea
[ A Ilcpocs U oblrdn: ocle s L ~ubZri- tho bz cowsad Zle- 5ok n ho Wodooomcns e 000 < oimezns sl s
AT TN TN i Aapsa no PO =cichalslocsyouszponns o satu el
o T
Heibiie SRIEHEL sl cesd e adzhe Ropocan mesdor i o te == e e Ths FOL dzeomene Leos dz nzl hres Dhes, Sle e AR s la e sos Lo e
CERV i er dac=as Fa e led el LR (s I
154 il
Isand =L

o e I

St |

Figure2-34. Print BL Screen

Note: If you do not have Acrobat Reader installed, click on the link Click Here and follow the
instructions on the screen.
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APPENDIX A -—ACRONYMS

September 14, 2004 A-1 Contract Number W81GY E-04-F-0088
DCN 1804369-311-099



Central Web Application TP User's Manual

ACRONYMS
B L e e e b e et e b e e e e e be e eae e e abe e eareeaReeaneenneeenreenns Bill of Lading
S Costing Engine
DA e Shipment Authorized Delivery Address
CWV A ettt ettt e et e e a et e ne e beeae e e nreenaeaneenrens Central Web Application
DEAS e Defense Finance and Accounting System
DOD ..ttt b e e e ne e e n e nne e eareen Department of Defense
DTOD ..ttt e Defense Table of Official Distances
D e e e n e Electronic Data Interchange
I Electronic Transportation Acquisition
T P s File Transfer Protocol
€12 RSP Government Bill of Lading
(€12 I LS Government Bill of Lading Office Code
GBS e General Service Administration
1 SRS Graphic User Interface
e (EDI) Implementation Convention
o O I S HyperText Transfer Protocol
HTTPS e e HyperText Transfer Protocol — Secure
L H S s Line Haul Item
IMIDA et n e Model Driven Architecture
NIPRNET ...t Non-classified Internet Protocol Routing NETwork
A I I T RSP PRTRR Non-Temporary Storage
OCONUS ... Outside the Continental United States
L© 2 O LTRSS OPUORTORPURRTOR One-Time-Only (Shipment)
S Persistence Manager (from JDO)
PPPO ... e e Personal Property Processing Office
PPPSB ..o Passenger and Personal Property Systems Branch
PPSO .. e e Personal Property Shipping Office
S S Standard Carrier Alpha Code
September 14, 2004 A-2 Contract Number W81GY E-04-F-0088
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SDDC... et Military Surface Deployment and Distribution Command
S N S Storage In-Transit
SIMITP e e e Simple Mail Transport Potocol

THIST e r e s n e n e e nne e TOPS History
TOPS.....ooieeeee e Transportation Operational Personal Property Standard System
I TSP RUPRPR Transportation Provider
URL ot Uniform Resource Locator
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APPENDIX B-SHIPMENT ADDRESSTYPES
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ATHPCK

ATHDLV

PRIPCK

PRIDLV

ADDPCK

ADDLV

LNGDLV

DIVRSN

RVCPT

PRTUSD

PRTORG

DIVRPT

ORGSIT

DSTSIT

SHIPMENT ADDRESS TYPES
Shipment Authorized Pickup Address
Shipment Authorized Delivery Address
Shipment Primary Pickup Address
Shipment Primary Delivery Address
Shipment Additional Pickup Address
Shipment Additional Delivery Address
Shipment Long Delivery Address
Shipment Diversion Delivery Address
Shipment Service Point
Shipment Port Used
Shipment Original Port Designated
Shipment Diversion Point
Shipment Origin SIT Address

Shipment Destination SIT Address
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