SDDC OPERATIONS CENTER

CUSTOMER ADVISORY

August 25, 2004

CA-04-08/25-0096

Subject:   Preparation of Transportation Discrepancy Report (TDR), SF 361, for all Damaged, Lost and /or Over/Short Shipments

Purpose:  Shippers and receivers are reminded, IAW the Defense Transportation Regulation, DOD 4500.9-R, Part II, Ch. 210 B.4.b. "Responsibility of TOs and Receiving Officers", they must document all transportation discrepancies in shipments received at their activity on a Transportation Discrepancy Report (TDR).  A TDR must also be documented for damaged, lost and/or over/short shipments under a military mobilization or military exercise.

Background:  Upon receiving discrepant material or noting a loss, partial loss, overage, shortage or damage in transit, a TDR (SF 361), must be filed.  

Shippers may use the TDR on the SDDC GFM website (www.sddc.army.mil)to file an automated TDR, SF 361.  Prepare the TDR IAW DTR, Part II, APPENDIX I.       

For TDR identification purposes, TDR Block 2, must contain the DODAAC of the reporting activity followed by the four-digit number of the Julian calendar year; e.g., the four digit number will begin with 0001 and end with 9999; e.g., SW3104-0001 on to the end of the calendar year.  The first TDR of the calendar year will be identified as "XXXXXX (DODAAC)-0001".

Additionally, if a contract number is available, note the contract number on the TDR, SF 361 in the Remarks section.

Point of Contact is Ms. Pamela Mainor, e-mail:  mainorp@sddc.army.mil, (757) 878-8622 or DSN 826-8622, FAX (757) 878-7994 or 826-7994.
